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MMOJIO’)KEHHUE

00 O6meM codpannu pabOTHHKOB

MyHHIMIAILHOr0 GI0KETHOT0 JOMKO/LHOr0 06pa3oBaTeIbHOr0 ypekIeHus
npeTckoro caga Ne S

1. O6mue mo0KeHUs

1.1. Hacrosimee mojoXeHHe pa3paboTaHO B COOTBETCTBHH C DenepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 "O6 obpasosanuu B Poccuiickoit @enepamuu”, YcraBoM MyHHIUIANTBHOTO
610KETHOTO IOLIKOJIBHOrO 06pa30BaTebHOr0 yupexaeHus aAeTckuii cax Ne 5 (nanee — MBZIOY n/c
Ne 5) m permaMeHTHpYeT AesTenbHOCTb OGmero coGpamus paGotukoB MBJIOY p/c Ne 5,
SBJISIOMIErOcs OIHMM M3 KOJUIETHATHHBIX opranos ynpasieHus MBJIOY m/c Ne 5.

1.2. B cBoeit nestenpHOocTH O6mee cobpanue pabotHukoB MBJIOY m/c Ne 5 (manee — Obwee
coGpanme) pykosoactByercss Koncrutynuel Poccuiickoii @enepannn, Konenmuei OOH o npasax
pebenka, delepaibHbIM, PETHOHAIBHBIM MECTHBIM 3aKOHOJATEIBCTBOM, aKTaMH OPTaHOB MECTHOTIO
caMoyIpaB/ieHus B o6nacTH oOpa3oBaHMs W COLMANBHOM 3ammuThl, ¥Ycraom MBIIOY we Ne 5 m
HACTOSIIIMM IOJIOKEHHUEM.

1.3. Lensto mestensHocTH O6wero coGpaHus sBiseTcss oOIIee PyKOBOACTBO OpPraHM3allMed B
COOTBETCTBMH C yUPEIUTETbHBIMU, IPOrPaMMHBIMH JOKYMEHTaMHU U JIOKJIBHBIMI aKTaMH.

1.4. Obmee coGpanue paboTaeT B TECHOM KOHTAaKTe C aJMHHHUCTpAUMedl W MHBIMH OpraHaMH
camoynpasienus MBJIOY m/c Ne 5, B COOTBETCTBHM C JACHCTBYIOIIMM 3aKOHOZJATENbCTBOM,
I1013aKOHHBIMM HOPMATHBHBIMH akTaMu U YcraBoM MBJIOY n/c Ne 5.

1.5. JlaHHOE TOJIOKEHHUE OECHCTBYET IO MPHUHATHI HOBOTO.

2. Komnerenuusi O6mero coopanus
2.1. O6mee cobGpanue pabGotHukoB MBJOY n/c Ne 5 sABIseTCs KOJUICTHAIBHBIM OPraHOM
yIpaBJIeHHs, K KOMIETEHIIMH KOTOPOTr0 BXOMHT IPHHSATHE PEIICHUH IO CII€AYIOLIMM BOIIPOCAM:

. pelIEHHEe BOIIPOCOB O HEOOXOAMMOCTH PErIAMEHTALMH JIOKAJIBHBIMU aKTaMH OTICIBHBIX
aCIIEKTOB JEATEIbHOCTH Y UpeXkKICHHS;

o TIOMOIIb aIMHHHCTPALMH B pa3paboTKe JOKAIBHBIX aKTOB Y YPEXKICHUS,

. paspemenue npo0IeMHbIX (KOHGIMKTHBIX) CHTyalMi ¢ y9aCTHHKaMu 00pa3oBaTesbHOro
Tporiecca B Ipeesax CBOeH KOMIIETEHIHH,;

o BHECEHME MpPEMJIOKEHHH [0 BONpocaM OXpaHbl M  O€30IaCHOCTH  YCIIOBHH

06pa3oBaTEIBHOrO MPOLECca M TPYHOBOM NeATENBHOCTH, OXPaHbl XHU3HH H 3[0POBbS 00ydaromuxcs U
pabOTHHKOB YUpexICHHS;

. IpUHATAE Mep II0 3alllUTe 4YEeCTH, JOCTOMHCTBA M NPO(ECCHOHAIBHON pelyTaluu
paGOTHHKOB YUpesKIeHHs, NPENYNpeXIeHHe MPOTHBONPABHOTO BMELIATENBCTBA B HX TPYHOBYIO
IeSATENIbHOCTD;

o BHECEHHME MpeMIoKeHHd 1o ¢GopMHpoBaHMIO (OHIA OIUIATHl TpyAa, IOpsIKa
CTHMY/IHPOBaHHUS TPyJa PaGOTHHKOB Y UPEKICHHUS;

@ BHECEHHME MPEMJIOKSHHH II0 IOPANKY H YCIOBHAM IPEINOCTAaBICHHS COLMAIBHBIX
rapaHTHH ¥ JBroT 00yJaromuMces i pabOTHHKAM B IpeJenaX KOMIECTECHIUH Y UPeXKICHHUS,

* BHECEHHE IIPEUIOKEHHH O MOOIPEHHH PaOOTHUKOB Y UPEIKICHHS,

® HaIrpaBJICHUE XOJaTalCTB, IIUCEM B pasIM4YHBIE AIMHHHUCTPATUBHBIE OpPraHbI,



0OIIeCTBEHHBIE OpPraHM3alldi M Jp. IO BONpPOCAaM, OTHOCSINMMCS K ONTHMH3AlMH ACATEIBHOCTH
YupeskIeHHs ¥ MOBBIIIEHHs Ka4eCTBa OKa3bIBaeMbIX 00pa30BaTEeIbHBIX YCIYT;

° 03HAKOMJICHHE C HTOTOBBLIMHU JIOKYMEHTaMH IO IPOBEPKE BBIIIECTOSIIMMH OpraHaMu
IEATENBHOCTH YUPEKISHUS U OTYETaMU O MEPONPHATHSAX MO YCTPAHEHHUIO HEAOCTATKOB B €T0 pabore;

° NPUHATHE JIOKAIBHBIX aKTOB YUPEXIEHHs, COTIAaCHO YCTaBa, BKIOYas YCTaB, [IpaBuia
BHYTPEHHET0 TPYIOBOI'O paclopsaka,

o ydacTre B pa3paborke ¥ npuHATHE KOMIIEKTHBHOTO JOroBOpa.

3. Opranuzauus aesreabHocTH O0mero codpanus

3.1.O6mee cobpanue paGotHukoB MBJIOY mc Ne 5 u (Wam) ero ymoJHOMOYCHHBIH
IpeJICTABUTENb BIpaBe IPEACTaBIATh HHTepeck pabothukoB MBJIOY m/c Ne 5 B opraHax BIacTH H
yIpapyieHus, TpopCOIO3HBIX U MHBIX OOBEIMHEHHIX PaOOTHUKOB U MHBIX OPTraHM3alMsX II0 BOIpPOCaM,
OTHECEHHBIM YCTaBOM K KOMIETEHUHH obmero cobpanus pabotHukoB. Ot mvenu MBJIOY n/c Ne 5
obmee coOpaHre paGOTHHUKOB HE BBICTYIAET.

3.2. O6mee cobpanHe pabOTHHKOB SIBISETCS IIOCTOSHHO JEHCTBYIOIIMM KOJUICTHAJIbHBIM
OpraHoM.

B cocraB obmero cobpanus paGoTHHUKOB BXomst pykoBomurens MBJIOY mc Ne 5 u Bce
paGoTHHKH, 11 KoTopsix MBIOY 1/c Ne 5 ABIA€TCS OCHOBHBIM MECTOM PabOTEL

3.3. O6mmee coOpaHue pabOTHUKOB IIPOBOAUTCA [0 MEPE CO3BIBA, HO HE PEXE OAHOrO pasa B roOl.
Pemenue o co3piBe 00LIEero coOpaHuss pabOTHHUKOB BIIPaBe IPHHSATE:

— pyxosomutesnis MBIIOY n/c Ne 5

— IIpeICTAaBUTENbHBIM OpraH pabOTHHKOB,

— WHULWATHBHAS IPyNNa paGOTHHKOB, COCTOsINAs He MeHee 4eM u3 30 IpOLEeHTOB pabOTHHKOB,
HMEIOIIHX [IPaBO y4acTBOBATh B 00LIEeM cOOpaHHH PaGOTHHUKOB.

BbleyKka3aHHble OpraHsl W (WIM) JHIA NpPeACTaBIoT pykosoutemo MBIOY m/c Ne 5
o(OpMIEHHOE B MHCHMEHHOM BHJE PeleHHe O co3pBe obmero cobpaHus paGoTHHKOB. K pemenuio
JOJDKEH GBITh IIPHIIOKEH TIEPeYeHb BOIPOCOB K PACCMOTPEHHUIO 00IIMM COOpaHieM PabOTHHKOB.

PykoBomurens MBJIOY n/c Ne 5 06si3aH co3BaTh 00iIee cobpanue pabOTHHKOB B CPOK HE 6onee 7
(cemu) pabounx mHelf ¥ co34aTh HEOOXOAMMBIE YCIOBHS JUI 3acefaHus OOLero cobpaHus
paGOTHHKOB, €CH TepeYeHb BOIPOCOB, NPEACTABISEMBIH K DPAaCCMOTPEHHIO OOIMM CoOpaHHeM
pabOTHHKOB:

— OTHOCHUTCS K KOMIIETEHIIHH 001ero coopaHus pabOTHHKOB;

—paHee He OBUT paccMOTpeH oOWMM coOpaHHeM paGOTHHKOB M (W) BONPOCH! OBUIH
PaccMOTpPEHbL, OTHAKO PEIICHHS 0 HUM He OBUTH IPUHSTEL

5.06mee coOpaHre pabOTHHKOB CYMTAETCA COCTOSBIIMMCS, €CIH Ha HEM npncyTCTBOBaJIo
GoJibllie MOJOBHHBI CIIMCOYHOro cocrasa pabGotHukoB MBJIOY m/c Ne 5. B HasHayeHHOe Bpems
TIpeJCTAaBUTEh MHALMATOpa CO3biBa 06Iero cobpanus paGOTHUKOB OOBABISCT HA4ano 3acelaHus H
IPeJOCTaBIsAET CJIOBO JIMIYY, OTBETCTBEHHOMY 3a DETHCTPALMIO YYacTHHKOB. Ecin Ha MOMEHT
OKOHYAHHS PETHCTpalluK KBOpyM He HabpaH, 3acenaHne oOmero coGpaHus paGOTHHKOB IEPEHOCHTCS
Ha JpYTryl0 OaTy C IMOCIEAYIOIIMM YyBEJIOMJICHMEM HE MNPHUCYTCTBOBABLIMX O Jare, Ha KOTOPYIO
TepeHeceHo 3acenaHue. IlepeHeceHHOe 3acellaHMe MPOBOAUTCH MO IMOBECTKE JHS HECOCTOSBIIErOCSH
ob6mero cobpanust pabOTHUKOB, €€ H3MEHEHHE HE IOMYCKACTCsl.

6. Jlna mpoBeneHHs 3aceqaHus obuiero coOpaHus pabOTHHKOB H30HMparoTCs Mpe/ceaaTeb,
ceKpeTaph M CueTHas KOMHCCHs (P HEOGXOTMMOCTH MPOBENECHHS TAHHOrO TOJOCOBAHHS) MPOCTHIM
GOJBIIMHCTBOM TOJOCOB IIYyTEM OTKPHITOrO TOJOCOBAHMS, CPOKOM HAa OJMH KaJe€HIApHBIM TOJ.
Ipencenarens W CcekpeTapb oOLIEro COOPaHMS BBIIOJHSIOT CBOM OOS3aHHOCTH Ha OOIIECTBEHHBIX
Havajax.

IIpencenaTens OTKpBIBAET ¥ 3aKphlBaeT 3acelaHue oOmero coGpaHus pabOTHHKOB,
TIPENIOCTAB/IAET CJIOBO €r0 YYacTHHKAaM, BBIHOCHT Ha TOJIOCOBAaHHE BONPOCHI IIOBECTKH 3acelaHud,
obecrieynBaeT cOOMIONEHNE NIOPAIKA YTBEPIKIECHUS IPOTOKOJIOB CYETHOH KOMHCCHH (IIpU IPOBEACHHUH
Ta{HOr0 rOJIOCOBAHHS), HOAMMCHIBAET IIPOTOKOJI 3acefaHus o0Imero coopanus paGOTHUKOB.
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CekpeTaph BeIeT MPOTOKON 3acelaHus, a TaKke nepeaady O(QOPMIIEHHBIX MPOTOKOJOB Ha
XpaHeHHe B COOTBETCTBHH C ycraHoBleHHbIMH B MBJIOY n/c Ne 5 mnpaBunamu oOpraHusanyiy
JIEJIOTIPON3BOJICTBA.

CyeTHas KOMHCCHS OCYIIECTBJISET MOACYET IOJIOCOB IPH IPOBEACHUH TaiHOI0 rOJOCOBAHHSA 110
BOIIPOCaM, YKa3aHHBIM B IIyHKTE 7 HACTOSIIErO yCTaBa.

7. llpuHATHE peUIeHHH MO BOIpPOCAM IOBECTKHM [HS M YTBEPXKIEHHE MPOTOKOJA 3aceNaHHsd
obmmero cobpanuss  pabOTHMKOB  OCYIIECTBIAIOTCS ~ INyT€EM  OTKPBITOTO  TOJIOCOBAHHS
KBATM(HUIMPOBAHHEIM OOJNBIIMHCTBOM TIOJOCOB HE MeHee 2/3 paGOTHHMKOB, NPHUCYTCTBYIOIIMX Ha
3acefaHUM. VICKIIOYEHHE COCTABIIAIOT BOIPOCH, PEUICHHS IO KOTOPBIM INPHHHMAIOTCH IIyTEM
IpOBEICHHS TalfHOTO FOJIOCOBAHHS:

—u3bpanue TpeAcTaBUTENs (TPEACTABUTENBHOIO OpraHa) Ul IPEICTABICHHS HHTEPECOB
paGOTHHKOB B COIIMATIBHOM IIAPTHEPCTBE HA JIOKAJIbHOM YPOBHE;

— OnpejieieHUe IIEPBHYHOM MPOdCOO3HON OpraHM3alHy, KOTOpod OyaeT MOpydYeHO HanpaBUTh
pykosogutemro MBJOY n/c Ne 5 (ero mpencTaBUTENIO) MPENVIOKEHHE O Hadajle KOJUICKTHBHBIX
IIEPErOBOPOB OT HMEHHU BCEX PaOOTHHKOB.

[lepenaya mpasa rojoca OZHHM YJaCTHHKOM OOLIEro coOpaHHs ApYromy, a Takke MPOBEICHHE
3a04YHOTO TOJIOCOBAHHUS 3aIPELIAIOTCA.

3.4. Pemenus, MpHHATBIE B XOAe 3acefaHus oOImero coOpaHus paGOTHHKOB, QHKCHDPYIOTCS B
npotokone. [Ipotokon 3acenanus obiero cobpaHus paGOTHHKOB COCTABJAETCS HE IO3aHEe S5 (IATH)
pabounx JHEHW moOcie 3aBEpLICHHA 3acefaHHs B JABYX OK3EMIULIpaX, MOANUCEIBAEMBIX €ro
npescenareeM W cekperapeM. IIPOTOKON COCTaBIS€TCS B COOTBETCTBHH € OOUMMH TpeOOBaHHSIMH
JIeNONpou3BoACTBa, yeTaHoBIeHHEIME B MBJIOV n/c Ne 5, ¢ yka3aHHEM CIIEIYIOIIMX CBEICHMUIA:

— KOJIMYECTBO pabOTHUKOB, IIPUHSBIIAX YYaCTHE B 3aC€aHHHU, OTMETKA O COOIIONEHUH KBOPYMa,;

— peleH#e o01mero codpanus;

— COCTaB CUETHOM KOMMCCHH (IIPH [TPOBEACHUH TalfHOTO rOJOCOBAHMS);

— KOJIMYECTBO TOJIOCOB «3a», «IIPOTHB» M «BO3AEPXKAICS» MO KAXKAOMY BOIPOCY, IIOCTABICHHOMY
Ha roJIOCOBaHHE; :

— KOJIMYECTBO UCIIOPUYEHHBIX OIOJUIETEHEH 110 UTOraM TaliHOro IOJIOCOBaHHS,

— KOJIMYECTBO CTPAHHMII IIPOTOKOJIA ITOJICYETa FOJIOCOB IIPH TAHHOM IOJIOCOBAHUH.

I[TpoTokon 3acemaHusi o0Iero. coOpaHus MOINKCHIBAETCA NpenacenareneM W cexperapeM. [Ipu
BBIHECEHHH BOIIPOCOB Ha TallHOE IOJI0COBAHME K IIPOTOKOIY 3acefaHus obmero coopanus pabOTHHKOB
IPUKJIIBIBAETCS IPOTOKOJ MOACYETA FOJIOCOB, IIOANHCAHHBI BCEMH WICHAMH CYETHOM KOMHCCHH.

B ciyuae oGHapyeHHs OWIMOOK, HETOYHOCTEH, HEJOCTOBEPHOTO H3IOXKEHHA (aKToB B
IpOTOKOJIE 3acefqaHdss o0mero coOpaHus PaGOTHHKOB YYacTHHMK (y4acTHHMKM) COOpaHHsS BIIpaBe
Tpe6OoBaTh OT Mpe/ICeaaTelis ero U3MeHeHus. B cBoko odepens, mpencenaTens 0053aH IPHHATS MEPHI 110
BHECEHHIO B IPOTOKOJ COOTBETCTBYIOLIIMX H3MEHEHHH M YTOYHEHMH, a TakXkKe ClejaTh
COOTBETCTBYIOIEE COOOINEHHE Ha CIEAyIOIleM 3acelaHud oOmero cobpaHus paOOTHHMKOB, BHECS
JAHHBIA BOIIPOC B €r0 MOBECTKY JHS.

OpuruHaIbI IPOTOKOJIOB XpaHsaTcs B apxuse MBJIOV n/c Ne 5.

3.5. llpennoxenuss pykoBomuremo MBJIOY n/c Ne 5 mo BompocaMm, OTHECEHHBIM K
KOMIIETeHIMH oO0Iiero coOpaHus paOOTHUKOB HACTOSIIMM YCTaBOM, MOIYT IIpUHHMMATtbcs 6e3
NpPOBEJCHHUS 3aceNaHuss (JIMYHOTO IPHCYTCTBHS pabOOTHHKOB) IIyTeM IIPOBEIEHHS  3a04HOIO
rOJIOCOBAHUS (OIPOCHBIM IIyTEM).

Takoe rojocoBaHHE MPOBOJUTCS IMyTeM OOMEHa NOKYMEHTaMH IIOCPEACTBOM 3JIEKTPOHHOM HIIH
HHOM CBsA3M, O0ECIEYMBAIOLICH ayTEHTHYHOCTh MEPENaBacMbIX M NPHHUMAEMBIX COOOMICHUH M HX
JOKYMEHTAJIbHOE ITOATBEPIKICHHUE.

[MopsimoK IpOBeAEHHsS 3a0YHOrO TOJIOCOBAaHMS YTBEPXKIAETCs Ha 3acefaHHu o0mero coOpaHHs
paGOTHUKOB, OH JOJDKEH IpEeIyCMaTpUBaTh:

— 0053aTeIbHOCTh  COOOIINEHHUsT BCeM pabOTHHKaM BOIPOCOB, BBIHECEHHBIX Ha 3a04YHOE
rOJIOCOBAHUE; :

— BO3MOXKHOCTh O3HAaKOMJICHHs© BCeX pabOOTHMKOB JO Hayaja TOJOCOBAaHHSI CO BCEMH
HeoOXOqMMBIMU HH(OpMaIueil U MaTepuaIaMu;
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— BO3MOXXHOCTh BHOCHTH MPEIUIOXKEHHUS O BKJIIOYEHHH B IEPEYCHb BOIPOCOB, BHIHECEHHBIX Ha
3204HOE rOJIOCOBAHHUE, JOTIOJIHUTENBHBIX BOIIPOCOB;

— 0053aTeIbHOCTh COOOIIEHHs BceM paboTHHKAaM 10 Hayasla FoJI0COBaHUS H3MEHEHHON MOBECTKH
AHA;

— CPOK OKOHYaHHS IPOLIEAYPHI 'OJIOCOBAaHUS M MTOJBEJCHUS HTOI'OB FOJIOCOBAHMUS.

Pemenue, MpUHATOE IIyT€M 3a0YHOTO TOJIOCOBAHHUS, O(QOPMIIIETCS MPOTOKOJIOM C YKa3aHHEM
CIIEAYIOIIMX CBEICHUMN:

— KOJIMYECTBO pabOTHHUKOB, KOTOPHIM OBUTM pa30CiaHbl BOIPOCHL, TPeOyIOIIue MpPUHITHSL
peLIeHHS;

— KOJIMYEeCTBO pabOTHHUKOB, INPHHSBIINX YYacTHE B 3a0YHOM TOJIOCOBAaHHHM, OTMETKa O
cOOJIIOIEHUH KBOPYMa;

— KOJIMYECTBO TOJIOCOB «3a», KIPOTUB» U «BO3AEPIKAJICS)» IO KaXKIOMY BOIIPOCY;

— pemenue obmero codpanus pabOTHHKOB IO KaXXIOMY BOIPOCY, TPeOYIOIEMY PEIIEHHS.

K mpoTOKOJIy IpHKJIAABIBAIOTCS BCS HHGOpMAIHsl B MaTepHabl, a TAK)KE HHBIE JOKYMEHTE,
Kacaroluecs pelIeHus.

3.6. Ha 3acemanus OOmero coOpaHus MOryT OBITh NpHUIJIAIIECHBI IPEICTaBUTEIH YUpeIuTels,
OOIIECTBEHHBIX OpraHW3allii, OpraHOB MYHHIHUNAIGHOIO M TOCYAApCTBEHHOro ympasieHus. Jluna,
npuriamesHple Ha Obmee coGpaHue, MOMB3YIOTCA IMPAaBOM COBELIATENBLHOIO I0JI0Ca, MOTYT BHOCHTB
TPEIOKEHHS U 3asBJICHHs], Y9aCTBOBATh B 00CYXIEHUH BOIIPOCOB, HAXOISIINXCS B UX KOMIICTCHIIUH.

4. OrBercTrBeHHOCTH O0mero cobpanus
4.1. O6wmee cobpaHue HECET OTBETCTBEHHOCTD:
* 33 BBINIOJIHEHHUE, BBIIOJHEHUE HE B MOJHOM 00BEME HIIM HEBBINOIHEHHE 3aKPEIJIEHHBIX 32 HUM
3a1ay;
* COOTBETCTBHE IIPUHHUMAEMBIX peIIeHUN 3aKoHOHaTenbCTBY Poccuiickoit  ®Denepanuy,
MOJI3aKOHHBIM HOPMATHBHBIM NIPaBOBBIM akTaM, YcraBy MBJIOY n/c Ne 5.
* 332 KOMIIETEHTHOCTh IPUHUMAEMBIX PEIICHHUH.

5. 3aka04YuTEeIbHBIE MOJOKEHH

5.1. V3aMeHeHHS W JOIMOJIHEHHs B HACTOAIIEE IMOJIOXKEeHHe BHOcsATcH OOmuM cobpaHueM H
IIPUHUMAIOTCS Ha €r0 3aCeJaHuH.
5.2. [MTonoxxeHue AEHUCTBYET OO IPUHATHS HOBOTO IMOJIOKECHHA, yTBEpXAeHHOro Ha OGmem

co6pamm pa60THI/IKOB B YCTAaHOBJICHHOM IIOPSIKE.



